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Mental Health Workforce Registry

Creating a Registry account is FREE and is the first step to joining the Infant and Early Childhood Mental Health
Consultant (IECMH) Registry. With an account, you can access your Personal Profile.

Contact Encouraging Little Minds if you have additional questions:
P: (608) 394-2812 | E: support@EncouraginglittleMinds.org
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1. Go to encouraginglittleminds.org and click on Login.

Email Address

Password
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Forgot Password? 0 &+ Create Account
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1. Click on CREATE ACCOUNT.
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STEP 3: Verify Your Email

Verify Your Email

You may already have an account with The Registry, but first we must verify your email address.

Please enter your name and your email address below.

First Name

Enter First Name

Middle Name

Enter Middle Name

Last Name

Enter Last Name

Email Address

e Enter Email Address
e Create Account

1. Enter your first name, middle name, and current last name.
2. Enter your personal email address that you can always access.
It is recommended you DO NOT use a business email as you may lose access to a business email if you
change jobs
3. Click CREATE ACCOUNT. After you click the button, you will see a window appear confirming an email was
sent to the email address you listed (see below).

Email Verification Sent
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1. Login to your email account. Open the email from support@wiregistry.org (see email below)

. If you don’t see this email in your inbox:

e Check your spam/junkfolder

e Make sure our email address (support@wiregistry.org) is not blocked and that you receive
emails from this address.

e Contact The Registry for support.

WisCONSIN

R EGISTRY

Email Verification

& new account has been requested for the following user

Jane Wisconsin janewisconsin@email.net

Please click the “Vernfy Email” button below to verify your Acoount setup.

o =3

If you did not request this verification email please call The Registry at 608-
2224123

2. Click VERIFY EMAIL

. If the name listed in this email is not your own, please call our office to confirm that the email you
chose is not already in use by another account.
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Mental Health Workforce Registry

aCreate Password

Please create a new password for your account.

Mew Password

(] [ Maldal
.

| Thé Passward field is required

Re-enter Mew Passveord

Save Password

. Password Requirements

Valid passwords must consist of the following:

»  Minimum of 7 characters
* At least three of the following: uppercase letter, lowercase lefter. number, or symbol

i special characters such as &' or T are encouraged but not required.

1. Enter a new password.
Be sure to review the listed Password Requirements to make a strong password. Please note your
password is case-sensitive.

2. Re-type your new password.
3. Click RESET PASSWORD. You will see a confirmation window appear (see below).

Success

Account has been confirmed. You may now log in.
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(
Email Address
Password
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1. Enter your email address and your password.
2. Click LOGIN.

Complete the following form to check if you have already created a Registry account. This step follows best
practices to ensure your information is accurate.

Locate Online Application
Why Do | Need to Enter This First?

Wious ray Pave s profile in e sysiem. Piease il cut this form so thac we tan see if your profile exists. The sysoem will wee
Yokt Dimn g ans ins Mt ST of your 3ocial seguncy 1o find your profin. YWie 1500 T3 Inflaemation on your profiig and
will B 53 vl iydur [dentity f you Al 1S 3BT
0 o exissing profiles ane found, you will automatically continue anto new profile setup,

Firns Mama
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E Email Asdreas
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Enter your first name and your last name.

Enter the email address that you used to log in.

Enter your date of birth using the following format: MM/DD/YYYY

Enter the last five digits of your social security number without the dash.
Click Next.

nhwneE
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Profile Information

3 A onflineg application was not Tound using the information pou provided,

1f you hirve ever appliod to the Begiary in e pad, &6 nol procetd.
Call she Regivory ot 6087271123 tor asst in g yaur
Foouwill B charged the “new application” rate il you creale & duphtsts acomant.
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Wiy can't | change my infermation?

Your Airta B8 Al RASTH BT Lrpd 0D AT ':|l Four BNy BESSuE Vi DS SRAAhE Our AT B0 el
wdiiress afper Tomgerng pofRe 520D

1. Please review this information. You may edit this information once you have finished setting up your profile

information.
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e Please enter any prior last names used on employment or education records that may be added to your profile.

Malling Address ° This is a Business Address
e Address

Apt/Suite #
Zip City State

County Country

Home Address 9 Same as Mailing Address

Address Apt/Suite #
Zip City State

v
County Country

nited States by

Home/Mobile phone

e =

Work phone

= o

2. Enter any previous last names or maiden names that you have held in the past

Enter a mailing address where you would like any communication from the Registry to be sent

4. Check this box if the address you are entering is a business. A blank will appear where you can enter the
name of the business.

5. Check this box if your home address is the same as the mailing address you entered. Enter your home
address if it is different from the mailing address.

6. Enter your phone number, work number, and fax number if applicable.

7. Click NEXT.

w
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Mental Health Workforce Registry

Communication Preferences

What is This?

The R:S;.:t",- sends OOCASIONAl newsletters, updates and spedal offers in addition to emaits about your socount II';,W
do ol wish 12 regshe infarmational emails, unone the bax below.

0 Fiease note you will continue 1o receive emails about your accownt,
refeive amadls ahouT your S00sunt

{Back Mext » e

1. By selecting this box, you will receive pertinent information related to The Registry.
2. Click NEXT.

Terms of Use

0 ﬂ Yes, | wish to receive informational ermails from the Registry. If you do not select this option, you will still

What You Need to Know About Your Data

Please review and check the box below to continue,

THE REGISTRY PRIVACY POLICY
Terms and Conditions

OUR COMMITMENT TO YOUR PRIVALCY. Wi believe the responsible use of infonmagion is important for
ssting your nesds and providing consiment sendoe quality. The mare we understand sbout you and pour
ngedla, the beter service vwa can provide. This privacy susemen: explaing dats callection and use practices
of THE REGISTRY Online; it does not apply to offine services. THE REGISTRY collects snd maircaing Personal
Idereifiable informaman (PH] for its members, which is ressonably relsted to sendcing member scoounts
the Pl we collect and maintsin includes name, addresses, telephone number, emall address, and last 5
digits of your social security number, (please sorall dovwn 1o resiew our Sacwnity Provecsion snd Safeguard
Precedures in place to proten your PI)

. i sk nowiadge 1Rat | v tmewed The Privagy Paday

1. Carefully read the Privacy Policy. Click the box to acknowledge the Privacy Policy.
2. Click SUBMIT. You have successfuly created a Registry account.
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